
         Add YOUR Resources to eenorthcarolina.org! 



 The North Carolina Office of 
Environmental Education and Public 
Affairs within the NC Department of 
Environmental Quality also serves as the 
state’s Environmental Education 
Resource Clearinghouse. One way this is 
accomplished is through an interactive 
online database.  



The clearinghouse and database are a free service 
to you as an environmental education program 
provider.  



This presentation will show you 
how to add your resources to the 
online database and how to make 
them populate correctly in search 
results.  
 
In response to the pandemic, we 
added new search features and 
resource types which you can also 
select for your resources. 



In addition to remote and virtual 
learning, our office also added a 
search feature for JEDI that you 
can also add if your resource 
relates to those topics. 



Posting a resource is simple as long 
as your facility or program has a 

listing on our website and you have a 
connected individual account.  
If you don’t, let us know! Email 

Marty.Wiggins@ncdenr.gov and cc 
Lisa.Tolley@ncdenr.gov  

mailto:Marty.Wiggins@ncdenr.gov
mailto:Lisa.Tolley@ncdenr.gov


There are other paths to add a 
resource, but this is the most 
direct for beginners.  You may 
develop your own path or 
shortcuts later. 
 
First, click “My Account” on any of 
our pages (eenorthcarolina.org) 
and sign in to your account from 
this page. If you forget your 
password, the reminder works for 
most email systems, or we can 
reset it easily for you.  



It will take you to your account 
page.  In the  highlighted box on 
the right, it will have any 
organizations  your account is 
linked to. Click or tap your 
organization. 



It will take you to your 
organization’s page. If you are 
logged in, you will see a 
Management Suite box that gives 
you access to several functions.  
 
Click or tap “Add Resource.”  



The system will ask you to search 
to see if the resource already 
exists. As it says, just put in one or 
two words. This prevents you from 
naming your resource the same or 
similar name to another.  



Complete the name of 
your new resource. Be 
descriptive with the 
name of your resource as 
it helps the user in the 
search.  
 
Be sure to fill out the 
description fully. The 
summary is optional.  
 
Note that this is one long 
form on a web page. 
We’ve broken it down to 
help you see the steps. 



These are some of the 
most important boxes 
to check as they return 
your resource in 
searches: 
 
Type of Environmental 
Resource 
 
Audience Served 
 
Age/Grade Level Served  

Note new resource types we’ve added 
recently: 
 
•COVID-19 Education Support 
•Online K-12 Videos and Lessons 
•Virtual K-12 Outreach Programs 
•Justice, Equity, Diversity and Inclusion 
 



Tips on the new resource search types: 
 
•COVID-19 Education Support 
This is for general resources  related to professional development or teaching during 
the pandemic,  and can also be any resource that could be helpful with the online or 
remote teaching environment. 
•Online K-12 Videos and Lessons 
This is just what it says—prerecorded videos or online activities or lessons teachers 
can use online or in the classroom. 
•Virtual K-12 Outreach Programs 
This is for live virtual field trips or distance leaning for a specific group or class, when 
the teacher, parent etc. would request or sign up for a specific live virtual lesson, 
activity or experience.  
•Justice, Equity, Diversity and Inclusion 
See our JEDI page for ideas on content to share for this resource type.  
https://www.eenorthcarolina.org/resources/justice-equity-diversity-and-inclusion 
 



Don’t forget your website link. 
We recommend just dropping it 
in this first box.  

Environmental Education Focus 
and Academic Focus are not as 
essential as the Resource Type, 
but can help in searches by 
topic.  



This information is not essential, 
but might be useful if you serve 
a lot of out-of-state students 
and/or teachers. 



Also good information but not as 
essential. The key words can be 
helpful in searches, but again, the 
Resource Type,  Audience Served, 
Age/Grade Level and website link 
are the most important. 



You’ll now be able to see your new 
resource page, and you can go back 
and edit if you need to. It is not live 
yet.  



Pending… 
 

Any resources you post go to a pending area for us to 
review before they are active on the site. You can also 

edit your resource after it is posted.  
 

If you need your resource posted asap, please email 
and let us know! 


